
SERVICES: WELL BABY SERVICES 

      
 
One of the objectives of the LGU’s health program is to immunize children based 
on National Immunization Program. The service is offered daily. Vaccines 
available: BCG, Hepa B, Pentavalent, PCV, OPV, IPV, MMR and Vitamin A 
Supplementation. 
 
 
 
 
 

Office or 
Divisions: 

City Health Office 

Classification: Simple 

Type of 
Transaction: 

G2C- Government to Citizen 

Who may avail: 0-12 months children 

CHECKLIST OF REQUIREMENT WHERE TO SECURE 

ECCD Card/Immunization Card 
Baby Book 

Barangay Health Station / Other Health 
Facility 

Attending Pediatrician 

CLIENT STEPS 
AGENCY 
ACTION 

FEES 
TO BE 
PAID 

PROCESSIN
G TIME 

PERSON 
RESPONSIBLE 

1. Sign in the 
Client logbook at 
the information 
desk and get your 
number. 
 
 
2. Wait for the staff 
to accomplish the 
ECCD card. 
 a. Baby will be 
weighed 
 b. ECCD card will 
be filled up 
 c. For new clients: 
Immunization 
card/ECCD card 
will be given 
 

Give the logbook 
and number to 
patient. 
 
 
 
 
Weighed the 
baby and fill up 
the ECCD card 
 
 
 
 
 
 
 
 

None 
 
 
 
 
 
 
None 
 
 
 
 
 
 
 
 
 
 
None 
 

1 Minute 
 
 
 
 
 
 
2 Minutes 
 
 
 
 
 
 
 
 
 
 
2 Minutes 

Wilson Alamo 
Admin Aide III 

or 
Johnny Peralta 

Admin Aide 1 
or 

Guard on duty 
 

Jessa M. Roque 
Admin Aide I 

 
 
 
 
 
 
 
 
 
 

Mylene B. 
Siriban 



3.Bring baby to the 
immunization area 
where: 
a. Baby will be 
immunized 
b.NIP coordinator 
will give post 
immunization 
instructions. 

Provide 
immunization 
card. 
 
 
Immunized the 
child and instruct 
parents for 
immunization 
adverse effect. 

 
 
 
 
 
 
 

Nurse I 
 

Vanessa E. 
Cabalonga 

Nurse I 
City Health Office 

 
 
 
 
 

 

 TOTAL:  5 Minutes  

    
 


